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OFFICE OF PRIME RESPONSIBILITY

Any questions or suggestions regarding this policy should be directed to the Human Resources Department.

1.
POLICY
It is the policy of to provide safe and healthy working conditions.

2.
SCOPE
This policy applies to all Advanced Sciences and Technologies, LLC (AS&T) organizations and locations.

3.
GENERAL
The senior executive at each facility will appoint a Safety Officer and alternate to be responsible for applying the provisions and standards of the Occupational Safety and Health Act of 1970. Where AS&T’s employees are assigned to government facilities, they shall ensure AS&T implementation of government safety regulations.

The names, addresses, place of work, and telephone numbers of Safety Officers will be furnished to AS&T’s Corporate Safety Officer, within ten days after receipt of the policy. The same information will be furnished for subsequent appointments within five days after the effective date of the instrument of appointment.

Under the direction of the facility Safety Officer, there shall be:

a. A program to ensure compliance with the Corporate Safety Policy

b. A prompt response to recommendations submitted with regard to safety or fire prevention

c. A thorough and effective accident investigation and reporting procedure

d. A training program for employees and supervisory personnel directly related to the types of illness or injury hazards in the facility’s operations

e. Annual inspection of all premises, equipment, and material so that recommendations may be developed to ensure compliance with established Federal, state, and local standards. This distribution of the inspection report will be established at each facility and must include:

(1) Senior executive at the facility

(2) Facility Safety Officer

(3) Corporate Safety Officer, 

Corporate Headquarters



Recommendations should be categorized as follows:

(1) Immediate Attention Required – Hazards which are immediate dangers to employees or visitors

(2) As Soon as Possible – Hazards which may lead to possible serious injury; less serious hazards requiring a moderate expenditure of time or money

(3) As Schedule Permits – Those conditions which are temporarily acceptable but should be corrected

(4) Preplanning Necessary – Recommendations requiring new programs, equipment, or processes. It is recognized that some technical violations, which do not constitute a hazard, may be attended to during major renovation or new planning.

Action on all the above should be well documented as evidence of “good faith”.

f. Immediate attention given to any employee complaints concerning a possible injury or illness due to environmental or work situations.

g. A local communication system through which all personnel are kept abreast of all new standards or procedures will be summarized by AS&T’s Corporate Safety Officer, and then to AS&T’s facilities.

h. Goals established for the safety program with progress toward them measured on a regular basis.

Should there be an inspection of an AS&T’s facility be a Department of Labor representative, the Safety Officer will:


a.
Be the sole liaison with the inspector

b.
Examine the inspector’s credentials to assure that he/she is a representative of the Department of Labor.

c.
Treat the inspector with the respect due his/her office. It is important that everyone recognize that, by law, Department of Labor inspectors have the right to make an inspection, usually unannounced.


d.
Prior to the premises inspection, review the following with the inspector:

(1) Company policy concerning the act

(2) Safety program organization and procedures

(3) Evidence of safety activities such as minutes of safety meetings, reports submitted after plant inspections, educational activities, noise control, etc.

(4) Accidental data to emphasize the thoroughness of investigation and the procedures for taking corrective action after an accident occurs.

e.
Arrange for employee(s) to be available to accompany the inspector during his/her inspection. The inspector will consult with a reasonable number of employees concerning the matters of health and safety in the facility.

f. Arrange for management personnel to be available for discussions with the inspector during and after his/her plant tour. It is important that notes be taken during the tour so items found in violation are not forgotten. Inspectors are obligated to review all violations discovered, but the degree of violation and possible fines.

g.
Conduct an exit interview and record all that the inspector will include in his/her report since there is only a fifteen working-day response period to citations after they are received.

h.
Upon receipt of the inspector’s report, immediately communicate with the AS&T’s Manager of Safety to establish a plan of action in response to recommendation and possible citations.

The Safety Officer will ensure that a copy of the U.S. Department of Labor publication titled “Recordkeeping Requirements under the Williams-Steiger Occupational Safety and Health Act of 1970” is available to the local Human Resources Director/Manager/designee at the facility. This booklet contains a copy of a poster which is required to be displayed at each facility and copied of the three OSHA accident reporting forms and has been previously furnished to each facility.

The facility Safety Officer will maintain communication or will act as liaison with the Human Resources Office which is responsible for processing Worker’s Compensation Claims for the facility in order to ensure that necessary information is gathered and submitted to him/her to meet OSHA reporting requirements.

The Local Facility Safety Officer is responsible for maintaining liaison with the Corporate Safety Officer and questions relating to or assistance required in the application of this program should be addressed to him/her.
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